


3ATBEPOXXEHO

Haka3 kepiBHMKa

anapaty HoOBOMNCKOBCLKOT
palrioHHOT AepXXaBHOT agMiHicTpauii
JlyraHcbKoi obnacTi

Noe. 09. IOM  nNe JUI

MocagoBa iHCTPYKLUifA
rONOBHOIO cneyiasicta 3 NMTaHb MOoGiNizayinHoT po6oTn anapaTy HOBONCKOBCLKOI paoHHOT
fep>XaBHOT agMiHicTpayil JlyraHcbKoi 061acTi

1. 3arasibHi NONOXEHHSA

Mocaga TroNOBHOrO cheuianicta 3 nNMTaHb MobGinisayinHoi poboTn anapaty
HoBOMNCKOBCLKOT palioHHOT Aep>KaBHOT aAgMmiHicTpayil JlyraHcbKoi obnacTi (gani - ronoBHUi
cneuianicT) 3rigHo 3i cTarTelo 6 3akoHy YKpaiHu «[1po fepxxaBHY CnyXoy» BigHOCUTbLCA [0
KaTeropii «B» nocag fep>XaBHUX CNyX060BL,iB.

C0N0BHUI cnewuianicT NPM3HAYaETbCA Ha Mocajy Ta 3BIMIbHAETLCA 3 NOCAAM KepiBHUKOM
anapaty paingepXagmiHictpauii 3 AOTPMMaHHAM BMMOI TPYyAOBOr0 3aKOHOAABCTBa Ta
3aKOHOAaBCTBa NP0 fepXaBHY Cyxoy.

FonoBHUI cneuianict 6e3nocepefHbO MiAMNOPALKOBYETLCA T0M0BI pangepxagMiHicTpawi,
3rigHO 3 po3rnoAinoM 060B'A3KIB 3 NWUTaHb OpraHisauil poboTn - MepLoMy 3aCTYNHUKY r0f0BU
pangepxafMiHicTpauil, KOOpAMHYE [AiSNbHICTb TONOBHOrO Ccrewianicta - KepiBHUK anaparty
pangepXxagMmiHicTpauii.

Ha nocagy ronoBHoro cnewianicta npu3HavaeTbCca 0coba, aka Mae:

1) BULLY OCBITY CTyrneHs 6akanaspa abo Mo/IOALLIOro 6akanaspa;

2) BIAMNOBILHMIA AONYCK [0 AepXaBHOT TAEMHULLI Ta Bi/IbHO BOMOLIE AepP>XXaBHOK MOBOIO.

Y CBOill  AiSNbHOCTI FOM0BHMIA CnewianicT KepyeTbcd KOHCTUTYLiE0 YKpaiHu, 3aKOHaMM
YKpaiHn, aktamun lpesngeHta YkKpaiHu, KabiHeTy MiHIiCTpiB YKpaiHW1, po3nopamKeHHAMN roNiB
obngepxagmiHictpayil Ta parigepXXagmiHictpauir, Hakasamu KepiBHMKa anapary
parigepXagMmiHicTpauii, MNOMOXeHHAM Npo  amapaTt  pangepXxagmiHicTpauii, PernameHTom
HOBOMNCKOBCLKOT pailoHHOT AepXXaBHOT agMmiHicTpayii JlyraHcbKoT 06nacTi, Li€l nocagoBoko
IHCTPYKLIED Ta IHWUMW HOPMATUBHMMK [OKYMeHTaMW | MaTepianamum 3 MnuTaHb OXOPOHMU
[ep>XXaBHOT TaEMHMLi, MOGiNi3aLinHOT MigroToBKM.

["0NOBHWMI crewianicT NOBUHEH 3HATH:

1) KOHCTUTYUIO YKpaiHu, 3aKOHW YKpaiHu, akTu lMpe3ngeHTa YKpaiHnu, BepxoBHoi Pagu
YKpaiHn, KabiHeTy MIiHICTpiB YKpaiHW, WO PeryntolTb opraHisauito Ta MeToAuKY MNpoBefeHHS
mMo6inisayiiHoT Mi4roTOBKM Ta MO6INi3auil, iHWi HOPMaTMBHO - MNPaBOBi aKTW, WO CTOCYHTbCA
[ISNbHOCTI  TONOBHOrO  cneuyianicta 3 nuTaHb  Mo6inisayiiHoi  po6oTu  anapaty
pangepxafMiHicTpauil;

2) opraHisauyito poboTy i3 CEKPETHOro Ai/IOBOACTBA;

3) 3aranbHi npasBuna eTUYHOI MOBEAIHKM [ep>KaBHUX CY>XO60BLiB Ta nocafoBMX O0Ci6
MiCLLeBOro camoBpALYyBaHHS;

4) npaBuia Ta HOPMU OXOPOHW MpaLi Ta MPOTUNOXEXHOI0 3aXUCTY;

5) OCHOBHI NpuHLMNM po60TM Ha KOMN’KOTEpPI Ta BIAMOBIAHI NpOrpamMHi 3acoou.

Ha wu4ac BIACYTHOCTI rONMOBHOrO  cnewianicta rONOBHOro — cneuianicta 3 NuUTaHb
mMo6inisauintHol poboTy anapaTy paingepXagmiHicTpauii y 3B’A3Ky 3 BifnyCTKOK, XBOPOOGOH 4K
iHLWMMKX NpuYMHamMn Aoro 06OB’A3KM BUKOHYE [OMIOBHMI cheyianict 3 NuTaHb B3aeMogii 3
NpPaBOOXOPOHHMMW  OpraHamn,  OOOPOHHOT  Ta  PEeXWMHO-CeKpeTHOT  poboTm  anaparty
paigepXagmiHicTpayii  abo  iHwa ocoba  3rifHO 3 Haka3oM  KepiBHMKa  anapaTy
parigepXxagMiHicTpauii.



2. 3aBfjaHHA Ta 060B’A3KK

C0Nno0BHMIA cnewianicT:

1) 3a6e3nevye BUKOHaHHA 3aBfAaHb LLIOAO OpraHisauii 3axofiB 3 mobinizayiiHOT NiAroTOBKM
Ta Mobinizavii;

2) OpraHi3oBye BWKOHaHHA paligepXXagMiHicTpauietd 3aKoHIB, IHLWMX HOPMaTMBHO-
MpaBOBMX aKTiB 3 NTaHb MOGINI3aLinHOT NiArOTOBKM Ta MOGini3aui’;

3) po3pobnse Ta Mnogae ro/oBi paifgepkagMiHiCTpauil NPOeKTM HOpMaTUBHO-NPaBOBUX
aKTiB 3 NUTaHb MO6INi3ayiiHOT NiArOTOBKM Ta MOGini3ayii;

4) opraHi3oBye MnaHyBaHHS, PO3PO6MEHHA | MpoBeAeHHS 3axoAiB 3 MobGinizayiiHoi
NiLroToBKM Ta MO6iNi3auii, y TOMy umuchi 3 nepesefeHHA TepuTopil HOBOMNCKOBCLKOrO panoHy Ha
po60TYy B yMOBaxX 0CO6/IMBOr0 Mepiogy Ta 34iNCHI0E KOHTPO/Ib 3a IX BUKOHAHHSAM,;

5) BU3Havae noTpedu (0bcsrn) tiHaHCyBaHHS 3axXo4iB 3 MoGini3ayiiHOT NiArOTOBKY;

6) Gepe y4acTb B YKnafeHHi [JOroBopiB (KOHTPAKTiB) MPO BMKOHAHHS MOGinizayiiHnX
3aBfaHb (3aMOB/IEHb) 3 MiANPUEMCTBAMM, YCTAHOBaAMM Ta OpraHizauismm

6) BXMBae 3ax0fiB LWOLO0 BWKOHAHHA MigNpMEMCTBAMM, YCTaHOBaMW Ta oOpraHisayisMmu
paioHy mMo6inisaliiiHMX 3aBfaHb BiAMNOBILHO O YKNAAEHUX LOroBopiB (KOHTPaKTIB);

7) KOOpAMHYe pOo3p0baeHHsA MPOeKTiB MO6ifi3aliiHMX naaHiB, LOBrOCTPOKOBUX i PiYHMX
nporpam Mob6inizauiinHoOT NiAroTOBKM i BXMBaAeE 3aX0AiB A0 3a6e3MneyYeHHs IX BUKOHAHHS;

8) nogae npono3uuii Woao nepegadi MoOGIni3auiiHUX 3aBAaHb (3aMOBMEHb) IHLWINM
nignpuemcTBam, ycTaHOBaM Ta oOpraHisauism y pasi niksigayil (peopraHiszauil) nignpuemcrs,
yCTaHOB Ta opraHisauii;

9) nogae npono3umuii LWOAO0 CTBOPEHHS, PO3BUTKY, YTPUMaHHA, nepefadi, Nikeigauii Ta
peanisayii Mo6inisaliiHMX NOTY>KHOCTEN Ha NiANPUEMCTBAX, B YCTaHOBaX Ta opraHisayisix;

10) 3MIACHIOE  KOHTPO/Ib  3a CTBOPEHHAM, 36epiraHHAM Ta  06C/NYroByBaHHSM
Mo6inisauiiHoro pe3epBy maTepiasibHO-TeEXHIYHUNX i CUPOBUHHNX pecypcis Ha
nignprMemcTBax, B yCTaHOBaxX Ta opraHisauiax;

M) nopae nponosmuii WOA0 CTBOPEHHS,, (POPMYBaHHSA | BeAeHHA CTPaxoBOro (OHAY
AOKYMeHTauii Ha npoAykuito Mob6inizayiiHoro Ta O060POHHOrO MNPW3HAYeHHs Ta Mporpamm
CTBOPEHHSA TaKoi AOKYMeHTaLiT;

12) opraHi3oBye po60TY, MOB'AI3aHY 3 BW3HAYEHHAM MOX/IMBOCTI 3afl0BOJIEHHA MOTPed
36poiiHnx Cun, iHWKX BIliCLKOBUX (OpPMyBaHb, HalLiOHa/IbHOT EKOHOMIKM Ta 3abe3neyeHHs
XUTTERISNBHOCTI HaceNleHHs B 0CO6MBUIA NEPIos;

13) opraHi3oBye po60Ty 3 6pPOHIOBAHHS BiliCbKOBO306O0B'A3aHNX Ta KOHTPO/b 3a BEAEHHAM
iX 006niky, 3abe3neuye nofaHHA BiANOBIAHOT 3BITHOCTI, MoAae MNPONO3ULIT LWOLO OGPOHIOBAHHA
BIICbKOBO3000B'A3aHMX Ha Nepiod MO6ini3aLii Ta Ha BOEHHWUIA Yac;

14) pos3pobnsie 3axoAM WOA40 PauioOHaNbHOr0 BUKOPWUCTaHHS B 0COGAMBUIA  nepiog
martepiasibHO-TEXHIYHUX, CUPOBUHHUX, PiIHAHCOBUX PecypcCiB Ta BUPOOHMYOro NOTeHLiany;

15) 3abesnedyye nogaHHA HOBOMNCKOBCHKOK PaMOHHOK [EepPXXaBHOK afMiHicTpauieto
iH(hopmaLii, Heob6XifHOT ANs NNaHyBaHHA Ta 34iACHEHHA MO6ini3aLiiHNX 3ax0giB;

16) roTye i AOBOAMTbL IHWWM CTPYKTYpPHMM nigpo3ginam HOBOMNCKOBCHKOT PaoHHOT
Aep>XaBHOT agMiHICTpaLil BKa3iBKM LLOAO BUKOHAHHS aKTiB 3 NMTaHb MOGiNi3ayiliHOT NigroToBKM Ta
mobinizauii;

17) 3abe3neuyye [OAEPXaHHA PEXMMY CEKPETHOCTI Mifg 4ac 3fAiliCHEHHs 3axofis 3
mMo6ini3auiinHol NigroToBKu;

18) roTye WOpiYHY AONOBIAb NPO CTaH MO6INi3aLiiHOT FOTOBHOCTI Ta MPO Xif BUKOHaHHS
[AOBrOCTPOKOBMX | PiYHMX Nporpam mo6inisayiiHoi nigroToBKu.

19) Bene 067K, hopmye crpasu, 36epirae Ta BAKOPUCTOBYE OKYMEHTM 3 BIAMITKO «J1iTep
M»;

20) BWMKOHYE iHWI 060B'A3KM, $Ki MNOB'A3aHi 3 MO6INI3ayiliHO NIAFOTOBKOK Ta
mobinisavieto.



3. [NpaBa

[TonoBHMI cneuianict mae nNpaso:

1) opepxysaTu B  YCTAaHOB/IEHOMY  MOPAAKY  Bif  CTPYKTYPHMX  Migpo3ginis
parigepXagmiHictpauii, i anapaTty, NiANPUEMCTB, YCTAHOB Ta OpraHi3auiii, fKi 3any4aroTbCs
paigepXXagMmiHicTpalielo A0 BMKOHaHHA MoOGinisayiiHMX 3aBAaHb, iHGOpMaLito, AOKYMEHTH,
maTepianu, AKi HeobXifgHI AN BUKOHAHHA NOKNafeHNX Ha HbOro 3aBfaHb;

2) IHILiOBATU CK/NMKAHHA B YCTaHOB/IEHOMY MOPAAKY 3a MOrO4XKEeHHSM 3 KepiBHULTBOM
paiaepXagmiHicTpayii Hapagun 3 NUTaHb, WO Hanexartb 40 NOro KOMNeTeHLUiT;

3) 3a AOPYYEHHSIM TO/I0BM PaiiOHHOT [AepXXaBHOI agMiHIiCTpauii, nepLoro 3acTynHuKa
ronoByM paroHHOT [ep>aBHOI aAMmiHICTpauii, KepiBHMKA anapaty palnoHHOT [AepXXaBHOT
aAMiHicTpayii npeAcTaBnsATM palloHHY [Aep)KaBHY afMiHICTpayito B IHLIMX YNpPaBAiHCbKMX
CTPYKTYpax, Ha oro KomneTeHuiT;

4) nepeBipATM Ta KOHTPONOBaTW CTaH MO6iNi3ayiliHOT rOTOBHOCTI MICLEBMX OpraHiB
BMKOHABYOI BNafjM, OpraHis MicLLeBOro caMmoBpsifyBaHHsA, NiANPUEMCTB, YCTaHOB, OpraHisauii, saKi
3a1yyaloThCs paingepXagMmiHicTpaliero A0 BUKOHaHHA MoGinisauiliHMx 3aBfaHb (3amMOB/EHb) B
0co6n1mBuMiA Nepiog,;

5) nogaeatun rofoBi pangepXxagmiHictpayii nponosnyii Woa0 3a0X04EHHS MpauiBHUKIB, AKi
6pann y4vacTb y po3pobneHi Ta Nigrotosyi 3axofiB 3 MoO6ini3ayiiHOT MIATOTOBKK, a TaKOX
HaKNafeHHs CTArHEHb Ha'ocib, SiKi 4ONYCTUAM MOPYLUEHHS 3aKOHOA4ABCTBA NP0 MOGiNi3auiinHy
nigroToBKy Ta mobinisauito.

4. BignosiganbHicTb

[T0noBHMIA criewianicT Hece BigMNOBIa/IbHICTb 3a:

1) po3ronoLeHHs no3a cny>K60BOK HEOOXIAHICTIO BIAOMOCTEN, SiKi MiCTATLCA Y HEBUKOHAHHS
abo HeHaneXXHe BMKOHAHHA nocafoBux 000B'A3KIB, WO nepefbadveHi L€  NOCajoBOKO
IHCTPYKLI€EIO, MOPYLUIEHHA €TUKU MNOBEeAIHKM [epXaBHOro Ccnyx6o0BUA Ta iHWI MNOPYLUEHHSA
CNy>X60B0T AUCUUMNIHN - AUCUUNIIHAPHY - B MeXaX, BU3HAYeHUX YMHHUM 3aKOHOLABCTBOM Mpo
npayto Ta 3akoOHOM Y KpaiHu «[po AepXkaBHY Cnyxoy»;

2) NpaBOMOpPYLUEHHS, CKOEHI B NpoLeci BMKOHaHHA MOCajgoBMX O060B'A3KIB, - Yy Mexax,
BU3HAYeHUX aaMIHICTPATUBHUM, KPUMIHAIbHUM Ta LMBINbHUM 3aKOHOABCTBOM YKPaiHu;

3) 3aBAaHHsA MaTepiasbHOT LWKOAMN - B MEXaX, BU3HAYeHUX YNHHUM 3aKOHOAaBCTBOM.

LifnbHICTL TOIOBHOrO cnewianicta nignarae WOPIYHOMY OUIHIOBaHHIO Ha nifgcTtasi
pe3ynbTaTMBHOCTI, ePEKTUBHOCTI Ta SKOCTI, BU3HAYEHMX 3 ypaXyBaHHAM M0ocajoBMX 000B'A3KIB,
LOTPUMAHHAM HUM 3aranbHUX NpaBui eTUYHOT MOBEAIHKN AepXXaBHUX CMY>XO0BLIB Ta nocagoBux
0Ci6 MicLeBOro caMoBpsAyBaHHA, BUMOT 3aKOHOABCTBA Yy cpepi 3anobiraHHsA Kopynuii.

5. B3aeMOBigHOCUHM 3a N0OCaA0H0

FonoBHWIA cneyianicT y npoueci BUKOHaHHA MOKNafeHWX Ha HbOFO 3aBfaHb B3aEMOJIE 3i
CTPYKTYPHUMMU nigposginamm paingep>xagmiHicTpauit, nignpueMcTsamu,  ycTaHOBamM,
opraHisauisimu painoHy He3anexHo Big )opM BNACHOCTI, OpraHamm MIiCLLeBOro caMoBpPAAYBaHHS, SiKi
Ait0Tb Ha TepuTOopIi parioHy.

3 NocagoBOK IHCTPYKLIE 03HAMOMNEHWI (@), Hecy BignoBifasibHICTb 3a iT BUKOHaHHS,

Konito oTpumaB

FonoBHWIA cneuianictT 3 nNuTaHb MOGINi3auinHOi poboTn anapaTy HOBOMCKOBCbKOI paliOHHOI
[ep>kaBHOT agmiHicTpaLil JTyraHcbKoT 06/1acTi

« » 200 poKy
« » 200 pOKYy

[T0N0BHMIA cneuianicT 3 NUTaHb B3aEMOfii 3
NpPaBOOXOPOHHMMM OpraHaMun, 060poOHHOI Ta
PeXXMMHO-CeKpPeTHOT poboTn anapaTy
pangep>xxagMmiHictpauii



